ENGLISH 500 SYLLABUS: PART ONE

Preparation for College Writing /Fall 2010 /Chaffey College/MW 2:00-3:20 PM/Section 6236 2

Course Description:

Introduces the entry -level writer to elements of the composing process (prewriting, drafting,
revising, and editing). Focuses on composition development through writing, reading and
critical thinking.  Includes strategies for improving study skills and college success. Four
arranged hours of supplemental learning in a Success Center that supports this course is
required, plus tutoring or other activities as recommended by the instructor.

Prerequisite: Eligibility as determined by the Chaffey assessment process.

Professor: Melissa Utsler
(909) 652-6948
melissa.utsler@chaffey.edu

Course Materials

. 'ntheie-in-fo Required:

www.writl 1. English 500 Primis Custom Textbook
2. Random House Webster's Handy
Office Location: BEB 220 Grammar Usage & Punctuation
3. folder
Office Hours:

Mondays 5:00 i 5:30 pm
Tuesdays 11:300 12:45 pm
Wednesdays 1:001 1:45 pm
Thursdays 3:307 4:00 pm
Fridays 12:307 2:30 pm

& by appointment

Suggested index cards, highlighters,
dictionary, thesaurus

Student Contacts: NOTES.:
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 EREPIG SCORE

You must earn 700 or more points to pass the course.

ASSIGNMENTS Points YOUR Notes
Possible SCORE

MAJOR PROJECTS (66 0 points possible)
EIFY

Major Projects receive letter grades (A, B, C, D,F). These projectsare graded, based on student
success at meeting specific project objectives. Objectives include, but are not limited to,
demonstrated success at organizing and developing compositions, according to project
requirements and standards. Additional details are provided on the project assignment sheets.

Major Project One 200 points
(20 points will be deducted
if required writing process

materials are not included.)

Major Project Two: Essay
(20 points will be deducted | 200 points
if required writing process

materials are not included.)

Major Project Two: Poster | 60 points

Major Project Three 200 points
(20 points will be deducted
if required writing process

materials are not included.)

PRACTICE MATERIALS _ (340 points possible)

Practice Materials receive creditif completed entirely and on time. These activities offer students
opportunities to prepare for meeting project objectives.

Homework Assignments 135 points

5 points for each applicable (27 X 5) You may actually earn 343 points in this section; in other

dayos homework words, you may earn a few extra credit points here. You may
L . earn up to a total of twenty extra credit points this semester.

In-Class Participation 108 points I S . .

4 points for each applicable (27 X 4) Additional details will be provided in class.

dayds activity f¢

Supplemental Instruction 100 points
Activities (Four) (4 X 25)




Final Point Total CourseGrade Overall Quality Of Work
9907 1000 P (PASS A+
92071 989 P (PASS A (Excellent)
90071 919 P (PASS A-
8901 899 P (PASS B+
8201 899 P (PASS B (Above Average)
800 1 819 P (PASS B-
7907 799 P (PASS C+
72071 789 P (PASS C (Average)
700 - 719 P (PASS Low C
680 1 699 NP (NO PASS D+
62071 679 NP (NO PASS D (Below Average)
60071 619 NP (NO PASS D-
071 599 NP (NO PASS F (Poor)
? Frequently Asked Questions
®,.
"’“ Why Take This Course?
1.Avoid writerds block by | earning and

2. Analyze and address circumstances, such as audience and purpose, which influence

your choices as a writer.

3. Learn to organize and explain your ideas in writhng more effectively

4. Learn strategies for addressing textbook and other reading assignments.

5. Focus on practical writing, reading, and success skills which will help you meet

college and career goals.

(Seethe third section of this syllabus for additional details and reasons. )

Wh a t Are the
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What is a No Questions Asked Coupon?
Each student may use one No Questions Asked (NQAroupon this semester. YourNQA
coupon may be used to turn in one assignment(with the exception of a major project
draft or a supplemental learning activity ) up to two classsessionsafter the official
assignment due date without point penalties. W ork will not be accepted after the final
day of the course.

« €6
Is Late Work Accepted? ;

Late supplemental learning activities do not earn points. Homework assignments,

turned in up to two weeks late, may earn up to half the points, originally available . After

two weeks, no points are available for late homework. Late major projects are penalized

five points per late class session While the policies above usually apply, no work will be

accepted afterthe coursefinal. | 't i s t he studentcérminthaathggoonsi bi |
instructor receives the work on time as required. Therefore, work should be directly

submitted to the inst ructor in person, and students should plan in advance to avoid

penalties from unexpected delays (i.e.computer issues).

What if students miss class time ?

The course involves interactive, participatory in-classlearning; instruction cannot be
truly duplicated, outside of class. Therefore, it is not possible to earn points for in-class
activities when you miss the time when they are completed in class (Even individually
completed activities, such as journal ertries, usually involve introductory discussion
and/or follow -up interaction.) Students who miss class time miss course instruction
and information ; they are responsible for respecting the consequences and obtaining
missed information. | f you decide to drop the course, you are responsible for dropping
by the Chaffey Collegedeadline.

How may students receive assistance at Chaffey College? li

Chaffey College features a nunber of invaluable resources for students; as a Chaffey
College professor, | amhappy to help you locate appropriate campus resourcesfor your
needs and interests. To getstarted, please consider:

Student Success Centers

Chaffey College has created Student Success Centers, which offer free tutorials,
workshops, study groups, directed learning activities, and computer/resource access to
assist students in their academic development and success.

The Rancho Success Centers are designed to address specific subject needs as well as more
general multidisciplinary needs:



Math Center PS12 (909) 652-6452
Language Success Center BEB (909) 652-6907
Writing Success Center Library (909) 652-6820
Multi -disciplinary/Reading Success Center BEB (909) 652-6932
The Fontana Success Center supports all academic support needs:

Fontana Success Center FNFC-107 (909) 652-7408
The Chino Center offers two centers to address all subject areas:

Chino Success Center CHMB-145 (909) 652-8150
Chino Reading/Writing Center CHMB-240 (909) 652-8160

Call the centers or consult the college website atvww.chaffey.edu/success/ for more
information.

Disability Programs and Services

If you have a disability, documented by a physidan or other appropriate professionals
and wish to discuss academic accommodations, please contact the DPS office at (909)
652-6379. Please be sure to allow adequate time to arrange for an appropriate
accommodation.

EOPS and CARE

Extended Opportunity Pr ograms and Services (EOPS) is designed to ensure student
retention and success through academic support and financial assistance for eligible
students. Cooperative Agencies Resources for Education (CARE) is a program that
serves a limited number of EOPS sudents who are single heads of household parents. It
provides additional support services beyond those available through EOPS. The ultimate
goal is completion of a certificate program, an associate degree, and/or transfer to a
four-year college. Call (D9) 652-6345 for more information.

Student Health Services

Student Health Services(SHS) is dedicated to assisting students to achieve and

maintain optimum physical, mental and emotional health. SHS is committed to

providing quality healthcare at a reasonable cost. All currently enrolled full and part

time Chaffey College students on the Rancho Cucamonga Campus or any off campus site
may utilize the services of the Sudent Health Office. Please have your Chaffey ID ready.

Rancho Campus Campus Center West (909) 652-6331
Chino Campus CHMB-105 (909) 652-8190

Campus Involvement

Chaffey Collegeoffers a variety of opportunities for campus involvement, including
student clubs (Student Activities Office: (909) 652 -6590), visual and performing arts


http://www.chaffey.edu/success/

programs (School of Visual and Performing Arts: (909) 909/652 -6066), and athletics
events (Athletics Department: (909) 652 -6290).

One Book, One College

The One Book, One College Committee strives to create a community of readers across
the curriculum at C haffey College and within the communities it serves. Each year, the
committee selects a college book and creates a diverse series of related events. Students
are encouraged to participate in these activities to enrich their educational experience at
Chaffey.

For additional information about on -campus opportunities, including the College Book
program, explore Chafwhwechaff6/edul egeds website at

o ®
Plagiarism j

| adhere to t he bfiigalPlagidrismdpelipyar t ment 6 s

fPlagiarism, an unlawful act which is defined as the misrepresentation of the published

ideas or words of another as onedés own, wil/

courses. At the discretion of the professor, plagiaism may result in zero points for the
assignment and/or failing the course. 0

Professional Learning Environment

To maintain a positive, purposeful learning en vironment for all students, appropriate
standards of professionalism are necessary. In addition to ensuring professional
standards of employee conduct, Chaffey College features a student behavior code,
included in the newest edition of the Chaffey Collegestudent handbook. Students are
expected to follow this code in the classroom, and as thecourse professor, | will enforce
this code. Please note that activities which may seem harmless at first, such as side
conversations during a class discussion, maynegatively influence the learning
environment for other students. | am responsible for seriously considering and
responding to code violations, not only as necessaryto guarantee a positive course
experience, but also when grading materials, including in-class participation activities,
completed at times when code violations occur. Please consult with me and/or other
appropriate college personnel if you have related mncerns while a student at Chaffey
College.



http://www.chaffey.edu/

ENGLISKH 200 SYLLABUSE RART 1O

Label homework assignments with your name, course number, class time, and assignment title. Each
section of multiple part assignments should be labeled individually. If you complete work in the textbook,
the pages (or copies) are still due for instructor review on the dates listed. Instructions for formatting

projects will be provided; projects must be typed.

I, Melissa Utsler, reserve the right to make changes to all parts of the syllabus, including the schedule.
Updates are announced in class and posted on the course websiteUnless otherwise noted, readings are

from the Primis textbook. Page numbers are listed.

TENTATIVE CLASS SCHEDUL

E

DAY ONE (8/16)

COURSE INTRODUCTIONS

WH (OVE

DAY TWO (8/18)
IN -CLASS WRITING SAMPLE

CHECKLIST: WORK DUE TODAY

A Read:297-3 03, fAGetting Reg
Time: Learning the Skills Needed to
SucceedToday and Tomorr

A Complete: pgs. 310311, Respond in Writing,

#1 & #2 (THIS TIME ONLY: DUE HOME WORK MAY
BE TURNED IN NEXT CLASS WITHOUT A POINT PENALTY.)

%DAY THREE (8/23)

PREPAR E FOR COLLEGE SUCCESS

CHECKLIST: WORK DUE TODAY
ARead: AOrientation: |
Organizing Yourself

(pages2571 282)
A Complete: Chapter Review Cards (279282)
A Complete at least one option:

A Putting Your Goals in Writing (265)

A Identifying Your Learning Style (266 -267)

A Weekly Study Schedule €72)

A Monthly Assignment Calendar (277)

A Your Own Planner (scheduling for two weeks)

bi DAY FOUR (8/25)
AUDIENCE/PURPOSE/GENRE/TONE
& NOTE -TAKING FOR COLLEGE

CHECKLIST: WORK DUE TODAY

ARead: AListen
(pages3271 356)

A Complete: Starting Today (page 348)

A Complete: Listening Self-Assessment (351)

& Take

DAY FIVE (8/30)
ACTIVE READING IN COLLEGE :

Reading for Information

CHECKLIST: WORK DUE TODAY
ARead: #fAActivel-192Read |
A Complete: questions on page 1931-4)
(Case Study: Effective ReadingHabits)

A Read: fAFreewritingo
A Complete: Audi ence/ Pu

DAY SIX (9/1)
GENERATING IDEAS: PROJECT ONE

CHECKLIST: WORK DUE TODAY

ARead: @Al Donét Knoiw2)Wh :

A Create Q & A Cards (as discussed in class on
8/30) for freewriting, listing, clustering, and one
other strategy from the chapter.

ARead: 15 Places t
Cal i f ¢coursé veebsite link)

A Answer: Provided Questions

o




