
 

    

 

 

 

Course Description: Prepares the inexperienced writer for college level academic writing 

by focusing on critical thinking, reading, writing, and study skills necessary to succeed at 

the academic level. Five hours of supplemental instruction in a Success Center that 

supports this course is required, plus tutoring or other activities as recommended by 

instructor.                                                                                                                           

Prerequisite: Eligibility for English 550 as determined by the Chaffey assessment 
process, or completion of English 500. 
  

 

Professor: Melissa Utsler                                

(909) 652-6948                              

melissa.utsler@chaffey.edu    

  

Office Location: Language Arts 122             

                                                                                                                                                                                                       

Office Hours:                                               

Tuesdays 11:30 am - 12:30 pm                          

Wednesdays 8:30 am - 9:30 pm                            

Thursdays 9:30 am - 12:30 pm                               

& by appointment 

                                                      

Course Materials                                                                                                                                        

Required:   

1. English 550 Primis Custom Textbook                                                                              

2. Random House Webster's Handy 

Grammar Usage & Punctuation  (2nd 

edition) 

3. index cards                                                     

4. highlighters (2 colors) 

5. folder  

Suggested:   

 dictionary/thesaurus  
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You must earn 700 or more points to pass the course. 

                                                                                                                                 

ASSIGNMENTS Points 
Possible 

YOUR 
SCORE 

Grading Key 
 

Final Portfolio  
Update and resubmit 
Project One, Project Two, 
and Project Three with 
the originally graded 
versions of these 
projects.   
 
 

400 points 
 

 

 Final Portfolios earn either Credit or No Credit.  
Credit (earns 400 points) 
Meets All Portfolio Requirements and Standards  

 
No Credit (0 points/does not earn points) 
Does Not Meet All Portfolio Requirements and 
Standards      
 
If you do not turn in Project One, Project Two, 
and Project Three first as required, you will not 
be eligible to earn credit on your final portfolio.   

Folder One 
   
  Major Project One 
 
  Participation Materials 
  Practice Quizzes 
  Follow-Ups 
  Other In-Class Activities 
  Homework Assignments 
  Supplemental Learning 

200 points 

 

 
 
 
 
 
 
 
 

Up to 100 points: Project One 
   Excellent Progress (100 points)                                        
    Appropriate Progress (70 points) 
    Demonstrated Effort (50 points)     No Credit (0 points)  
 

Up to 100 points: Participation Materials 
    Excellent Level of Appropriate Participation (100 points) 
    Acceptable Level of Appropriate Participation (75 points) 
    Limited Level of Appropriate Participation (50 points)  
    Lack of Appropriate Participation (0 points)  

Folder  Two 
  
  Major Project Two 
 
  Participation Materials 
  Practice Quizzes 
  Follow-Ups 
  Other In-Class Activities 
  Homework Assignments 
  Supplemental Learning 

200 points 

 

 
 
 
 
 
 
 
 

Up to 100 points: Project Two 
    Excellent Progress (100 points)                                        
    Appropriate Progress (70 points) 
    Demonstrated Effort (50 points)     No Credit (0 points)  
 

Up to 100 points: Participation Materials 
    Excellent Level of Appropriate Participation (100 points) 
    Acceptable Level of Appropriate Participation (75 points) 
    Limited Level of Appropriate Participation (50 points)  
    Lack of Appropriate Participation (0 points) 

Folder  Three 
   
  Major Project Three 
 
  Participation Materials 
  Practice Quizzes 
  Follow-Ups 
  Other In-Class Activities 
  Homework Assignments 
  Supplemental Learning 

200 points 

 

 
 
 
 
 
 
 
 
 

Up to 100 points: Project Three 
    Excellent Progress (100 points)                                        
    Appropriate Progress (70 points) 
    Demonstrated Effort (50 points)     No Credit (0 points)  
     
Up to 100 points: Participation Materials 
    Excellent Level of Appropriate Participation (100 points) 
    Acceptable Level of Appropriate Participation (75 points) 
    Limited Level of Appropriate Participation (50 points)  
    Lack of Appropriate Participation (0 points)     



 

 

 

 

 

 

                                     

 

Frequently Asked Questions 

 

Why Take This Course?              

Enhance your academic, professional, and personal communication skills.                                 

1. Communicate written messages more effectively:  

! Consider the importance of context (i.e. purpose, audience, tone, and        
genre) on the choices you make as a writer. 

. 
! Conquer writerôs block with practical idea generation strategies.  

! Formulate and organize ideas in writing. 

! Learn tools for explaining and proving your ideas in a variety of ways. 

! Create college essays, featuring expected elements for this genre.   

! Learn vocabulary terms and feedback strategies for analyzing essays. 

! Analyze writing for specific higher order and lower order concerns; adopt 

strategies for addressing these types of concerns. 

2. Develop active reading, critical thinking, and other skills for college and career 

success.   

Point Total Course Grade Overall Quality Of Work 
  990 ï 1000 PASS A+  

              920 ï 989 PASS A (Excellent) 
900 ï 919 PASS A-  
890 ï 899 PASS B+  
820 ï 899 PASS B (Above Average) 
800 ï 819 PASS B-  
790 ï 799 PASS C+  
720 ï 789 PASS C (Average) 
700 - 719  PASS Low C 

680 ï 699 NO PASS D+  
620 ï 679 NO PASS D (Below Average) 
600 ï 619 NO PASS D-  

0 ï 599 NO PASS F (Poor) 



3. What Are the Professorôs Major Course Roles?  

1. Coach        2. Gatekeeper                                                                                                                            

What is a No Questions Asked Coupon?     

Each student may use one No Questions Asked (NQA) coupon this semester.  Your NQA 
coupon may be used to turn in one folder up to three class sessions after the official due 
date without point penalties.  Work will not be accepted after the final day of the course.  
If you turn in all three completed folders by the required due dates, you may submit 
your NQA coupon at the end of the semester for fifteen extra credit points. 
 

Is Late Work Accepted?                                                                                                                          

Final Portfolio                                                                                                                                                    

Due on the final course day, the final portfolio is not accepted late.   

Folder One, Folder Two, and Folder Three                                                                                                                                              

Except when accompanied by your NQA coupon, late folders (Folder One, Folder Two, 

and Folder Three) are penalized 5 points per late class session.  A folder, turned in 

without the required major project, will be considered incomplete and returned without 

review.   

Supplemental Learning                                                                                                            

In accordance with Writing Center policy, Supplemental Learning assignments must be 

completed by the appropriate deadlines.  These deadlines are listed on the Supplemental 

Learning sheet, provided with this syllabus.  The successful completion of Supplemental 

Learning materials by the appropriate deadlines is an important component of 

appropriate course participation, and the review of these materials is factored into your 

folderôs participation materials score.                                                                                                          

Homework                                                                                                                           

Throughout the semester, homework assignments are due twice: on original due dates 

and on folder due dates.   

Turning in just one assignment late may affect your folderôs participation materials 

score.  For instance, if you are missing your essay draft on the draft review due date, you 

will not be able to participate fully in the draft review process; your participation 

materials score will be affected accordingly.   



A pattern of late and/or missing homework seriously affects the participation score 

because timely homework completion prepares you to participate appropriately and 

effectively in class.   

What if students miss class?                                                                                        

In-Class activities, such as practice quizzes, draft reviews, and follow-ups, cannot be 

duplicated outside of class, so your folderôs participation materials score is influenced 

negatively when you miss class activities.  Students who miss class time miss course 

instruction and information; they are responsible for the instruction, information, and 

due dates as if they had attended and participated in class.  Whether or not you attend 

class regularly, if you decide to drop the course, you are responsible for dropping by the 

appropriate deadline. 

What is Service Learning?                                                                                                                     

Service learning offers an opportunity to reach course learning objectives through 

service to the community.  Through Title V service learning grant funding, this class 

features a tutor and project.  

How may students receive assistance at Chaffey College?                                                                                                                 

Chaffey College features a number of invaluable resources for students; as a Chaffey 

College professor, I am happy to help you locate appropriate campus resources for your 

needs and interests.  To get started, please consider:                                                                                                                     

Student Success Centers                                                                                                                      

Chaffey College has created Student Success Centers, which offer free tutorials, 

workshops, study groups, directed learning activities, and computer/resource access to 

assist students in their academic development and success.                                                                             

The Rancho Success Centers are designed to address specific subject needs as well as more 

general multidisciplinary needs: 

Math Center      PS-12   (909) 652-6452 
Language Success Center    BEB   (909) 652-6907 
Writing Success Center    Library               (909) 652-6820 
Multi-disciplinary/Reading Success Center               BEB   (909) 652-6932 
  
The Fontana Success Center supports all academic support needs: 
Fontana Success Center    FNFC-107  (909) 652-7408 
 
The Chino Center offers two centers to address all subject areas: 
Chino Success Center                  CHMB-145  (909) 652-8150 
Chino Reading/Writing Center   CHMB-240  (909) 652-8160 

 



Call the centers or consult the college website at www.chaffey.edu/success/ for more 
information. 
 
Disability Programs and Services                                                                                            
If you have a disability, documented by a physician or other appropriate professionals 
and wish to discuss academic accommodations, please contact the DPS office at (909) 
652-6379. Please be sure to allow adequate time to arrange for an appropriate 
accommodation.   
 
EOPS and CARE  
Extended Opportunity Programs and Services (EOPS) is designed to ensure student 
retention and success through academic support and financial assistance for eligible 
students.  Cooperative Agencies Resources for Education (CARE) is a program that 
serves a limited number of EOPS students who are single heads of household parents.  It 
provides additional support services beyond those available through EOPS. The ultimate 
goal is completion of a certificate program, an associate degree, and/or transfer to a 
four-year college.  Call (909) 652-6345 for more information. 
 
Student Health Services                                                                           

Student Health Services (SHS) is dedicated to assisting students to achieve and 

maintain optimum physical, mental and emotional health.  SHS is committed to 

providing quality healthcare at a reasonable cost. All currently enrolled full and part 

time Chaffey College students on the Rancho Cucamonga Campus or any off campus site 

may utilize the services of the Student Health Office. Please have your Chaffey ID ready. 

Rancho Campus  Campus Center West (909) 652-6331 

Chino Campus  CHMB-105   (909) 652-8190 

Campus Involvement     

Chaffey College offers a variety of opportunities for campus involvement, including 

student clubs (Student Activities Office: (909) 652-6590), visual and performing arts 

programs (School of Visual and Performing Arts: (909) 909/652-6066), and athletics 

events (Athletics Department: (909) 652-6290). 

One Book, One College                                                                                                       
The One Book, One College Committee strives to create a community of readers across 
the curriculum at Chaffey College and within the communities it serves. Each year, the 
committee selects a college book and creates a diverse series of related events. Students 
are encouraged to participate in these activities to enrich their educational experience at 
Chaffey.   

For additional information about on-campus opportunities, including the College Book 

program, explore Chaffey Collegeôs website at www.chaffey.edu.    

http://www.chaffey.edu/success/
http://www.chaffey.edu/


Plagiarism        

I adhere to the English departmentôs official Plagiarism policy: 

ñPlagiarism, an unlawful act which is defined as the misrepresentation of the published 
ideas or words of another as oneôs own, will not be tolerated in Chaffey College English 
courses. At the discretion of the professor, plagiarism may result in zero points for the 
assignment and/or failing the course.ò 

 

Professional Learning Environment                                                                                                 
To maintain a positive, purposeful learning environment for all students, appropriate 
standards of professionalism are necessary.  In addition to ensuring professional 
standards of employee conduct, Chaffey College features a student behavior code, 
included in the newest edition of the Chaffey College student handbook.  Students are 
expected to follow this code in the classroom.  Please note that activities which may 
seem harmless at first, such as side conversations during a class discussion, may 
negatively influence the learning environment for other students.  As the course 
professor, I am responsible for seriously considering and responding to potential 
distractions, not only as necessary during class time but also when assessing levels of 
appropriate student participation.  Please consult with me and/or other appropriate 
college personnel if you have related concerns while a student at Chaffey College.   

 

SUBMIT THIS COUPON WITH YOUR FOLDER 

 

NO QUESTIONS ASKED COUPON 

Student Name:_____________        Assignment turned in on:___       Assignment was due on:____                           

Each student may use one No Questions Asked (NQA) coupon this semester.  
Your NQA coupon may be used to turn in one folder up to three class sessions 
after the official due date without point penalties.  Work will not be accepted 
after the final day of the course.  If you turn in all three folders by the required 
due dates, you may submit your NQA coupon at the end of the semester for 
fifteen extra credit points. 
 

 


